DAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAITHOC Poc lap - Tu do - Hanh phic
CONG NGHE THONG TIN

S6: 34/TB-DPHCNTT-TCHC
Tp. Ho Chi Minh, ngay 18 thang 09 ndm 2012

THONG BAO

(V/v: Tap huin céng tac vin thw)

Kinh giri : Lanh dao cac don vi truwe thuge Trudong Dai hoe CNTT

Pé timg budc nang cao nghiép vu vé cong tac van thu, cong tac soan thao
va trinh bay vin ban ciing nhu phd bién quy trinh quan ly van ban di-dén cua
Truong Pai hoc Cong nghé Thong tin; thuc hién chi dao cua Ban giam hiéu,
Phong T6 chitc Hanh chinh s& t6 chie budi tap huan cong tac van thu luu triv
cho CBVC cua Truong.

Thoi gian: 01 ngay- Thir tu ngay 26/09/2012 (8:30 — 16:30).

Pia diém: Phong hoc Chuong trinh tién tién.

Nguoi trinh bay: TS. Ha Quang Thanh- GVC Hoc vién Hanh chinh.

Kinh d nghi lanh dao cac don vi giri danh sdch nhén vién tham gia buoi
tap huan vé phong Té chirc Hanh chinh truéc ngay 23/09/2012 (theo dia chi E-

mail: thuybm@uit.edu.vn). Mdi don vi can cir tdi thiéu 2 CBVC, trong dé bat

budc phai c6 01 CBVC dang lam cong tac luu trir hé so cta don vi (thu ky
phong/ban/khoa/by mon).

Tran trong.

TL. HIEU TRUONG

Noi nhén: Truéng phong T6 chire-Hanh chinh
- Cac don vi;
- Luu VT. A/\_/’

Nguyén Hoang Ti Anh
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