_TRUONG DAI HOC CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE THONG TIN Pic 1ap - Tw do - Hanh phc
PHONG TO CHUC-HANH CHINH

S6: 28/TB-TCHC Tp. Ho Chi Minh, ngay 05 thang 09 ndam 2012

THONG BAO

(VIv: Tang cwong sir dung van ban dién tir trong Nha truong)

Thuc hién Nghi dinh s 64/2007/ND-CP ngay 10/04/2007 caa Chinh phu vé viéc
rng dung céng nghé thdng tin trong hoat dong cua co quan Nha nuéc va theo Chi thi s6
15/CT-TTg ngay 22/05/2012 caa Thi tuéng Chinh phi vé viéc ting cuong sir dung van
ban dién tir trong hoat dong cua co quan Nha nudc.

Thuc hién su chi dao cua Ban Giam Hiéu, Phong Té chac-Hanh chinh tran trong
théng bao:

Ké tir ngay 10/09/2012, d6i véi tat ca cac van ban do Truong ban hanh va mang
tinh chat noi bo nhu théng bao, ké hoach hoat dong phdi hop giita cac phong ban, ké
hoach khai giang, thu moi, v.v...s€ tudn theo quy trinh sau:

- Cac don vi chiu trach nhiém soan thao vin ban sau khi da trinh Ban Giam Hiéu ky
va lay s6 vin ban, dong dau tai P.TCHC thi chi lwu 01 ban chinh tai don vi soan thao.

- Cac don vi soan thao chuyén vin ban di lay sé thanh file .pdf (trong file, & phan
ky tén ghi (da ky)). Sau d6 gui qua hé thong email cia Trudng dén cic ca nhan, don vi
lién quan cung phéi hop thyc hién va dong thoi giri cho P.TCHC (cd Kiéu Thi Phuong
Lam, lamktp@uit.edu.vn) dé Iuu vao hé théng quan ly hanh chinh.

- Céac don vi soan thao luu y nguyén tic dat tén file nhu sau: <sé vian ban-nim
phat hanh-tém tat ngi dung>.pdf.
Tran trong.
TL.HIEU TRUONG

Truéng phong Té chirc-Hanh chinh
(da ky)

Noi nhan:
- Cac don vi;

- Luu VT.

Nguyén Hoang Ta Anh
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