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I.1. GIOI THIEU
1.1.1. Gidi thiéu chung

Truong Pai hoc Cong nghé Théng tin (PHCNTT) duoc thanh 1ap theo Quyét dinh
sO 134/2006/QD-TTg ngay 08/06/2006 ciia Thu tuéng Chinh phi. Truong 1a don vi
thanh vién cta Pai hoc Qudc gia TP.HCM (PHQG-HCM).

Tru so chinh ciia Truong dat tai khu d6 thi PHQG-HCM, Khu phé 6, phuong Linh
Trung, Quan Thu Bac, TP.HCM.

1.1.2. S&t ménh

Truong DPHCNTT la moét trung tdm dao tao dai hoc, sau dai hoc cung cép nguén
nhan lyc chat luong cao, nham dap tng nhu cau cua thi truong lao dong va phuc vu
cong dong.

Truong DPHCNTT 13 mot trung tAm hang dau vé nghién ctru khoa hoc va chuyén
giao cong nghé vé cong nghé thong tin — truyén thong va cac linh vuc lién quan.

1.1.3. TAm nhin

Truong DPHCNTT trd thanh trudng dai hoc uy tin vé cong nghé thong tin — truyén
thong va cac linh vuc lién quan trong khu vuc Chau A.

1.1.4. Triétli giao duc

Truong DPHCNTT huéng dén sy phét trién toan dién ciia con ngudi, dé cao tinh
ddc lap, sang tao va phuc vu cong déng. Toan thé sinh vién, giang vién va nhan vién cua
Truong cing tham gia vao qua trinh gido duc dé gitp sinh vién trd thanh cong dan:

- Chinh tryc, trach nhiém va yéu thuwong con nguoi;

- Khao khéat khdm phé va sang tao khoa hoc cong nghgé;

- C6 kién thirc, k¥ nang chuyén mon viing vang, biét hop tac va chia sé;

- C6 kha niang hoc tap sudt doi dé thich tmg voi moi thay doi;

- C6 hoai bdo, dong gop tich cuc cho su phat trién cua cong dong va xa hoi.

“Toan dién, sang tao, phung su”
1.1.5. Lanh dao Truong
- Hiéu truong: PGS. TS. Nguyén Hoang T Anh.
- Pho Hiéu truong: PGS. TS. Vii Buc Lung.
- Pho Hiéu truéng: TS. Nguyén Tan Tran Minh Khang,



1.1.6. Cac don vi

- Khoa Mang May Tinh & Truyén Thong

- Khoa Cong nghé¢ Phan mém

- Khoa Hé thong Théng tin

- Khoa K¥ thuat May tinh

- Khoa Khoa hoc May tinh

- Khoa Khoa hoc va Ky thuit Thong tin

- Bo mon Toan — Ly

- Phong T6 chuc - Hanh chinh

- Phong Quan tri Thiét bi

- Phong Quan h¢ d6i ngoai

- Phong Dir liéu & Cong nghé Thong tin

- Phong Cong t&c Sinh vién

- Phong Ké hoach-Tai chinh

- Phong Pao tao Sau Dai hoc & Khoa hoc Cong nghé
- Phong Thanh tra, Phap ché - Pam bao chét lugng
- Phong Pao tao Dai hoc

- Phong Thi nghi¢ém An toan thong tin

- Phong Thi nghiém Hé thong Thong tin

- Phong Thi nghiém Truyén théng Pa phuong tién
- Phong Nghién ctru & Phat trién Rosen

- Phong Nghién ctru & Phat trién Citynow — UIT

- Phong Nghién ciru & Phat trién Xe ty hanh Fsoft-UIT
- Van phong cac Chuong trinh dac biét

- Ban Quan ly co s&

- Trung tim Phat trién Cong nghé Thong tin

- Trung tdm An ninh mang

- Trung tdm Ngoai nglt

1.1.7. Cac to chitc chinh tri - xi hoi.

-  Dang bo Truong PHCNTT

- Cong Doan Truong DPHCNTT

- Doan Thanh nién Truong PHCNTT

- Hoi sinh vién Truong PHCNTT

- Hoi Cyu chién binh Truong PHCNTT
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1.1.8. So @6 t6 chirc Truong Pai hoc Cong nghé Thong tin

So db té chirc
Trudng Dai hoc Cong nghé thdng tin

Hoi dbng trudng

(R rEsrrnT 1 --------- |
CacHPtuvan Ble----qemmmmem > Hiéu trudng >

-HD Dam bdo chét | ido d
am bao wgng gidao dyc Cac pho HT

Phd HT phy trich Do tao Dai hoc
- Phd HT phy trach DT SDH & KHCN
Pho

|
|
1
|
-HB Khoa hoc & Pao tao |
|
|
|
|
: HT phy trdch Té chinh, CSVC

———— —— ———— A — — ——— — ———

Céc tb chire Dang, Doan,
Céng doan, H$i CCB

Cac phong ban

chirc nang

Céc phong thi

Cac trung tam

- Phong Té chirc - Hanh chinh nghiém, R&D

- Phong Ké hoach - Tai chinh

Céac khoa, bd
mén

- Khoa Khoa hoc may tinh
- Khoa Khoa hoc va Ky thuat thong tin

- Phong Dao tao Dai hoc - TT Phat trién CNTT (CITD) -PTN An toan théng tin - Khoa Ky thuat may tinh
- Phéng Dao tao SPH va KHCN - TT An ninh mang (CNSC)  -PTN Heé théng théng tin - Khoa Cang nghé phan mém
- Phong Cong tac sinh vién - TT Ngoai ngir (CeLUIT) -PTN Truyén théng Da phuong tién  _ Khoa Hé théng thong tin
- Phéng Quan hé Déi ngoai - Phong R&D Rosen - Khoa Mang mdy tinh va truyén théng
- Phéng Quan tri thiét bi - Phéng R&D CityNow -BO mon Toan - Ly
- Phong D{r liéu va CNTT - Phong R&D FSoft - Van oh h trinh biét
- Ban Gl K co 85 n phong cac chuong trinh dac big!
- Thu vién

Chu gigi

EE— Méi quan hé chi dao

I

cac don vi, t chire, vi tri don vi, td chire, vi tri

1.2. CAC NGANH PAO TAO PAI HQC

1.2.1. Hé chinh quy

a) Chwong trinh dai tra:
Nganh An toan thong tin
Nganh Cong nghé thong tin

Nganh Khoa hoc may tinh

Nganh Hé thong thong tin

Nganh K§ thuat phan mém

Nganh Ky thuat may tinh

Nganh Mang may tinh va Truyén thong dit liéu
Nganh Thuong mai dién tir

Nganh Khoa hoc dir li¢u

Méi quan hé tw vén, tuong tac



https://daa.uit.edu.vn/content/ky-su-nganh-truyen-thong-va-mang-may-tinh-ap-dung-tu-khoa-9-2014

b) Chwong trinh tién tién:
e Nganh H¢ thong thong tin

¢) Chuong trinh chit lwgng cao
e Nganh An toan théng tin
Nganh Cong ngh¢ thong tin (dinh hudéng Nhat Ban)
Nganh Khoa hoc may tinh
Nganh Hé¢ thong thong tin
Nganh K§ thuat phan mém
Nganh Ky thuat may tinh

Nganh Mang may tinh va truyén thong dit liéu

d) Chwong trinh tai ning
e Nganh An toan théng tin
e Nganh Khoa hgoc may tinh

e) Chwong trinh vin bing hai
e Nganh Cong ngh¢ thong tin
1.2.2. H¢ tir xa:

e Nganh Cong ngh¢ Thong tin

1.3.  CAC NGANH PAO TAO SAU PAI HQC

Nganh dao tao trinh d6 Thac si:
e Khoa hoc may tinh
e (Cong ngh¢ thong tin
e Hé thong thong tin
Nganh dao tao trinh do Tién si:
e Khoa hoc may tinh
e (Cong nghé thong tin


https://daa.uit.edu.vn/content/ky-su-nganh-truyen-thong-va-mang-may-tinh-ap-dung-tu-khoa-9-2014
https://daa.uit.edu.vn/content/cu-nhan-nganh-cong-nghe-thong-tin-txqm
https://daa.uit.edu.vn/content/cu-nhan-nganh-cong-nghe-thong-tin-txqm

1.4.

QUYEN VA NGHIA VU CUA NHAN VIEN

1.4.1. Quyén lgi chung

Puoc hudng luong, phu cép, phuc loi, cac ché d6 bao hiém x3 hoi, bao hiém y té,
bao hiém that nghiép, nghi phép theo quy dinh ctia B6 Luat Lao dong va cic quy
dinh cua Truong.

Puoc xem xét ting cac danh hiéu thi dua khen thudng cic cip va khen thuong
theo quy dinh cua nha nudc, PHQG-HCM va cua Truong.

Puoc tao diéu kién dao tao, boi dudng chuyén mon nghi¢p vu.

Puoc tao diéu kién tham gia cac hoat dong giang day va nghién ctru khoa hoc
Puogc tao diéu kién tham gia, sinh hoat cac t6 chirc chinh tri - xa hoi tai Truong.

Puoc thyc hién nhitng viéc phap luédt cho phép.

1.4.2. Nghia vu

1.5.

Lam viéc theo nhiém vy dugc phan cong; dam bao hoan thanh c6 chit lugng va
khéi luong cong viée theo quy dinh cua vi tri cong tac.

Tuan thi phép ludt va cac quy dinh, quy ché cua Trudng, cia PHQG-HCM.

Xay dung hinh anh, tic phong lam viéc chuyén nghi¢p tai co quan; gilt gin dao
dutrc, dac biét la dao duc nha gio.

Giir gin sy doan két, hop tac, giup d& 1an nhau trong don vi.

Gop phan xay dung va quang ba hinh anh Truong.
CAC THU TUC, THONG TIN CAN BIET

1.5.1. Cac thong tin chung

a)

Gio lam viéc
e D01 véi can bo, vién chirc hanh chinh va nghién ctru vién:

- Tir tht Hai d&én thir Sdu hang tuan.

- Budi sang: tir 7 gid 30 dén 11 gid 30,

- Budi chiéu: tir 13 gid 30 dén 16 gid 30.

e Ddi véi giang vién:

- Lam viéc theo ché d6, dinh murc thdi gian theo quy dinh cua Nha nudc, quy
ché chi tiéu nodi bd cua Trudng va su phin céng nhiém vu cua Trudng
Khoa/Truéng B mon.

e Tb xe, T6 bao vé&, T6 phuc vu giang dudng:

- Lam vi¢c theo nhi¢m vy, theo ca vao cac thoi diém dugc phan cong.



b)

f)

9)

Xe dwa don
e Sang: 6 gio 40 xe dwa CBVC tir diém Phan vién - Hoc vién Hanh chinh Quoc

gia (HVHCQG), S6 10, duong 3/2, Quan 10, TP. H6 Chi Minh dén Truong.

e Truwa: 11 gid> 30 xe dwa CBVC tir Truong PHCNTT vé Phén vién HVHCQG.
Sau d6, khoang 12 gid 10 xe s& dén CBVC tir Phan vién HVHCQG dén
Truong PHCNTT.

e Chiéu:

- 16 gid 30: xe dwa CBVC tir Truong PHCNTT vé Phan vién HVHCQG
- 17 gid 15: chuyén cudi dwa CBVC tir Truong DPHCNTT vé Phan vién
HVHCQG

Hb tro giang vién trén 16p:
- Thong tin ho trg Gidng vién trong qua trinh 1én 16p c6 tai ban gido vién trong

cac phong hoc & mdi tda nha do Ban Quan 1y Co s& phu trach.

- Giang vién khi 1én 16p, néu cé nhu cau sir dung may chiéu, micro... can yéu
cau sinh vién dén phong truc cac toa nha dé nhan thiét bi. Pay ciing 1a 1
trong nhitng co s dé ghi nhan qua trinh 1én 16p cta Giang vién.

- Khéng tu y mé may chiéu, may diéu hoa (khu C) khi chua nhan remote diéu
khién.

- Khi phat hién tinh trang hu hong, su c6 vé trang thiét bi, co s& vat chat phong
hoc, vui 1ong bao vé Ban QLCS theo thong tin trén ban Giang vién hoic
tham khao muc “Vé co s& vat chat” trong so tay nay.

Cac tuyén xe bus: R ’
Tham khao http://buyttphcm.com.vn/ d€ biét tat ca cac tuyén bus ciia Thanh pho,

cho phép:
- Tra ctru cac thong tin vé mot tuyén bus: Lo trinh, thoi gian, cu ly, gia vé, ...
- Tim dudng, tim tuyén bus

Phong cham sdc surc khoe ’ .
- Phong A.103, tir 08 gid 30 dén 16 gio 30, tor Thir 2 dén Thir 6 hang tuan.

- Ngoai ra, nhan vién cé thé lién hé véi phong Cong tac sinh vién (Phong
A.101) dé xin cac vat dung y té, thubc men diéu trj co ban.

Khong gian chia sé
- Phong A.104

- Gio tryc: Th 2: 08 gio 00 dén 16 gio 30 va Thir 6: tir 8 gid 00 dén 11 gid
Lich tiép CBVC ciia Ban Giam Hiéu
Chiéu thtr 2 hang tuan, tur 14 gio 00 dén 16 gio 00, Ban Giam Hiéu s€ tiép CBVC
theo Lich cong tac tai https://tchc.uit.edu.vn/lich-cong-tac-tuan
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h) Tra ctru cac van ban caa Truong

- Céc van ban quy dinh chung cua Truong,

c6O thé tra cuu

https://tchc.uit.edu.vn/quy-dinh-cua-truong

Ngoai ra, c6 thé tra ctru tai cac trang web cua tung don vi:

link tai

Linh vuc

Noi tra ciru

bao tao Pai hoc

https://daa.uit.edu.vn /

bao tao Sau dai hoc

https://sdh.uit.edu.vn/

Khoa hoc - Cong ngh¢

https://khcn.uit.edu.vn/

Cong tac Sinh vién

http://ctsv.uit.edu.vn/

Té chitc - Hanh chinh

https://tchc.uit.edu.vn/

K& hoach- Tai chinh

https://khtc.uit.edu.vn/

Quan tri Thiét bi

https://qttb.uit.edu.vn/

Thanh tra, Phap ché va
Pam béo chat luong

https://dbcl.uit.edu.vn/

Quan h¢ doi ngoat

https://ghdn.uit.edu.vn/

Quan 1y co s&

https://banqglcs.uit.edu.vn/

Dir liéu & Cong nghé
Théng tin

https://phongdl.uit.edu.vn

1.5.2. Thu tuc hanh chinh

a) Thu tuc xin di cong tac, dw hgi nghi, hoi thio
Link tai https://tchc.uit.edu.vn/di-cong-tac-hoi-nghi-va-tiep-nhan

b) Miu don xin nghi phép, nghi bénh


https://tchc.uit.edu.vn/quy-dinh-cua-truong
https://tchc.uit.edu.vn/quy-dinh-cua-truong
https://daa.uit.edu.vn/
https://banqlcs.uit.edu.vn/tai-lieu
https://tchc.uit.edu.vn/di-cong-tac-hoi-nghi-va-tiep-nhan

Link tai https://tchc.uit.edu.vn/nghi-phep-0

N
A

c) Ho
Li

so’ xin nghi viéc/chuyén cong tic
nk tai https://tchc.uit.edu.vn/nghi-viec-chuyen-cong-tac

1.5.3. V& co sé vat chit

a) B0 tri phong dc tai tirng khu
- Khu hanh chinh - van phong gom:

+ + + + + + + + + + + + 4+ + + + 4+ + + + 4+

Phong Céng tac Sinh vién (A101, A201)

Phong Dao tao Pai hoc (A102, A120)

Phong cham soc strc khoe (A103)

Khong gian chia sé (A104)

Vin phong Tuyén sinh (A.1B2)

Phong Pao tao sau Pai hoc & Khoa hoc cong nghé (A106)
Phong T6 chiic — Hanh chinh (A105, A107)

Ban Giam hi¢u (A109, A108, A115, A117, A119)

Phong Data (A110)

Phong K& hoach- Tai chinh (A111, A113)

Phong hop (A112, A114, A116,E 1.1)

Phong Thanh tra — Phép ché - Pam bao chat lugng (A121, A118)
Phong Quan hé dbi ngoai (A125, A127)

Vin phong Pang Uy (A1B1)

Céc phong Gido su, Tién si ( A1A2, A1A4, A1A6, A1A8, A1B2, A1B4)
Phong Dir liéu & Cong ngh¢ Thong tin (A207, A203, C203)
Phong Quan tri Thiét bi (A209, A317)

Vian phong Cong Poan (A211)

Ban Quan li co s¢ (A303, C103, C105, E2.5, B1.01)

Thu vién (khu A)

Van phong cac chuong trinh dac biét (E2.1)

- Vén phong B6 mon

+

B6 mon Toan Ly (A319, A321)

- Khu van phong khoa, Trung tdm toa nha E

+

+
+
+

Trung tam Ngoai ngit (E1.2, E1.4, EL.7)
Khoa Khoa hoc va K¥ thuét thong tin (Tang 10)
Khoa Khoa hoc May tinh (Tang 5)
Khoa K¥ thuat M4y tinh (Tang 6)
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https://tchc.uit.edu.vn/nghi-viec-chuyen-cong-tac

+ Khoa Cong nghé Phan mém (Tang 7)

+ Khoa Mang may tinh & Truyén théng (Tang 8)

+ Khoa Hé thong Thong tin (Tang 9)

- Van phong Poan Thanh nién, Hoi sinh vién khu D
- Khu phong hoc, gidang duong tai cac toanha A, B, C, E.

+ Phong hoc Chét lugng cao c6 may diéu hoa: wu tién sir dung cho cac 16p
thudc chuong trinh dao tao chét lugng cao, chuong trinh tién tién, chuong
trinh tai nang, cac 16p hoc ngoai ngt thudc Trung tdm Ngoai nglr va mdt
sd trudng hop dic biét khac.

+ Phong hoc chinh quy dai tra khong c6 méy diéu hoa: str dung cho céc 16p
va cac hoat dong con lai.

+ Giang duong, c6 stc chua tr 200 - 400 chd, su dung cho cac 16p hoc
thudc cac mon chung, cac sy kién 16n ctia Truong.

b) Hé¢ thong diéu hoa trung tam (ap tai cac phong lam viéc khu A,E)
- Hé thong ty dong tit va khoa remote sau 16 gid 30 va md remote diéu khién

trg lai luc 7 gio 30 sang.
- Trong qua trinh st dung néu c6 nhu cau thay ddi hodc gap su cb... lién hé
truc tiép Ban Quén li co so dé duoc hd tro.

c) He¢ thong thang may (khu E, B)
- Trong qué trinh st dung, néu c6 phat sinh su ¢b, vui long giir binh tinh lién

hé theo thong tin huéng dan trong cabin thang.
- Tuyét doi khong duoc cay cira thang may trong bat ky tinh hudng nao vi s&
lam sy viéc thém nghiém trong (trong cabin s& c6 16i thoat riéng khi dugc

nhan vién hd tro).

d) Giri xe - dju xe
- Xe may: st dung Thé CBVC duogc cap dé ra vao bai xe.

- Xe 6t6: Ham toa nha E, him toa nha B va khu vuc bén ngoai theo cac vach
chi dan trén duong.

e) Phan 4nh tinh trang hu héng ciia co sé vat chat
Céc su co thuong gap nhu: Béng dén, di€n, nudc sinh hoat, mdy dic¢u hoa,

thang may...vui 1ong bao vé Ban Quan li co s& nhu sau:

-S4 dién thoai ndi bd (theo danh ba cua Ban Quan li co s¢ ¢ tirng toa nha)
- Email: Ban.glcs@uit.edu.vn

- Dién dan nha trudng https://forum.uit.edu.vn muc “Co s vat chat”

f) Ding Ky sir dung co sé vt chat, hoat dong thong tin tuyén truyén
9
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- Tham khao chi tiét tai: https://banglcs.uit.edu.vn/dang-ky

1.5.4. V& tai chinh

a) Tra lwong hang thang
Truong thuc hién viéc chi trd lwvong hang thang tr ngay 01 dén ngay 15 dau thang.

Chi tiét qui dinh xem tai:

https://tchc.uit.edu.vn/system/files/documents/quy trnh thanh ton Ing.pdf

b) Tam @ng va quyét toan:
Cac qui dinh vé tam Ung va quyét toan lién quan dén cong tac K€ hoach Tai chinh

chi tiét qui dinh xem tai:
https://tchc.uit.edu.vn/system/files/documents/quy trnh thanh ton tm ng.pdf

¢) Thi tuc hd tro tién di cong tac, dw hdi nghi khoa hoc
Céac qui dinh v€ ho trg cong tac, du hdi nghi khoa hoc chi tiét xem tai

https://tchc.uit.edu.vn/system/files/documents/quy trnh xin h tr kinh ph hn-
ht.pdf

1.5.5. Cac quy dinh vé giang day Pai hoc
a) Cac quy dinh ciia Trwong lién quan dén cong tac giang day dai hoc va cac
ndi dung chinh trong quy dinh (chi tiét quy dinh xem tai
https://daa.uit.edu.vn/qui-che-qui-dinh-qui-trinh):

- Quy ché dao tao theo hoc ché tin chi: La nhitng quy dinh chung nhat vé
dao tao dai hoc hé chinh quy, quy dinh vé mon hoc, khoa hoc, chuong trinh
dao tao, hoc ky, nam hoc; cach thuc td6 chitc dao tao; kiém tra va thi hoc
phan; tmg dung cong nghé thong tin trong t6 chirc-quan 1y dao tao, cong
nhan tot nghiép.

- Quy dinh vé cong tac gido trinh: quy dinh chung vé phan cap quan ly cong
tac gido trinh, phan loai gido trinh, yéu cau phap 1y,...; bién soan tham dinh
duyét gido trinh; thim quyén sir dung, phan bo kinh phi va dinh muc bién
soan gido trinh.

- Quy dinh vin bang chirng chi: quy dinh vé ndi dung, ngdn ngir ghi trong
vin bang chimg chi; in va quan 1y phoi bang chimg chi; cap phat, chinh stra,
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thu hoi, hiy bo vin bang ching chi; cip ban sao vin bang chimg chi tir s6
géc; kiém tra, thanh tra, khen thuong, xu ly vi pham.
Quy dinh vé hé tai niang: Co cau t6 chirc quan 1y; cach thirc quan Iy hoc vu
va quan ly giang day: chi tiéu, xét tuyén dau vao, tuyén bd sung va loai khoi
chuong trinh, cap bang t6t nghiép va khen thuong tot nghiép, quy dinh vé tai
chinh.
Céc quy dinh dao tao ngoai ngir d6i voi hé dai hoc chinh quy: quy dinh
vé chuong trinh giang day tiéng Anh va t6 chic dao tao ngoai ngir, kiém tra
xép 16p, xét mién cidc mon tiéng Anh, chuan qua trinh vé ngoai ngit, chuan
ngoai ngir khi xét t6t nghiép, cach thirc t6 churc thyc hién. Ngoai ra c6 thé tra
ctru tai bang dudi day:
https://daa.uit.edu.vn/content/huong-dan-sinh-vien-dai-hoc-he-chinh-quy-
thuc-hien-cac-quy-dinh-ve-chuan-qua-trinh-va-chuan

Quy dinh vé khéa ludn tot nghiép (KLTN) cho SV hé chinh quy: quy
dinh vé thoi gian thuc hién KLTN, xét duyét dé tai va xét duyét sinh vién
dugc 1am KLTN, bao cdo tién do, thanh 1ap Hoi dong bao vé va to chirc bao
vé KLTN, danh gia két qua va phic tra KLTN, cach thtrc nop va ché do luu
trir KLTN.

Quy dinh t6 chirc thi tip trung cic moén hoc hé dai hoc chinh quy: Céc
quy dinh vé to chtc thi, chAm thi, cong bd diém, phic khao diém; ché do luu
trit dé thi, dap an, bang diém, s6 ban giao; xu ly vi pham ddi vé6i can bod
truong va Sinh vién néu phi pham; cach thuc td chure thuc hién.

Quy trinh bdo nghi day, day bu: quy dinh vé thoi gian, trach nhiém, céch
thirc phdi hop khi giang vién bao nghi va day bu.

Quy trinh tam thoi vé viée to chirc tuyén sinh, dao tao, kiém tra thi va
cAp bang ciia hé tir xa qua mang: quy dinh vé cach thirc tuyén sinh, t6 chirc
dao tao, thi tot nghiép, cong nhan va xét cap bang tét nghiép cho sinh vién hé
tr xa qua mang.

Quy trinh danh gia, cap nhat chwong trinh dao tao (CTDT) trinh d¢ Dai
hoc/Sau dai hoc: quy trinh danh gia, cap nhat CTDT trinh d6 dai hoc, sau
dai hoc; kiém tra thanh tra xtr 1y vi pham; cach thirc t6 chirc thuc hién.

Quy dinh vé viéc mé nganh dio tao: quy dinh vé xay dung, tham dinh dé

an md nganh dao tao; dinh chi, thu hoi, kiém tra xu 1y vi pham va dam bao
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https://daa.uit.edu.vn/content/huong-dan-sinh-vien-dai-hoc-he-chinh-quy-thuc-hien-cac-quy-dinh-ve-chuan-qua-trinh-va-chuan
https://daa.uit.edu.vn/content/huong-dan-sinh-vien-dai-hoc-he-chinh-quy-thuc-hien-cac-quy-dinh-ve-chuan-qua-trinh-va-chuan

chat luong dao tao; biéu mau, dé cuong chi tiét ciia quy dinh md nganh dao
tao.

Quy dinh vé tiéu chuin giing vién giang day mon hoc va tro giing mon
hoc: quy dinh tiéu chuan va trach nhiém cua giang vién giang day mon hoc,
tiéu chudn va trach nhiém cua trg giang mon hoc; quy trinh tham dinh va cép
gidy chimg nhan dat chuan giang vién giang day moén hoc hoic trg giang
mon hoc; kién tip giang day; quy hoach giang day; quy trinh phan cong
giang day; nguyén tic phan coéng giang day va moi giang vién thinh giang;
quan ly giang vién thinh giang; cac hanh vi giang vién giang day mon hoc va
tro giang mon hoc khong dugce lam.

Quy dinh vé dao tao chwong trinh Chit lwong cao: cach thic t6 chirc va
diéu hanh chuong trinh chét luong cao, chuong trinh dao tao chat lugng cao;
cach thuc to chirc ddo tao dam bao va kiém dinh chat luong

Quy dinh hinh thirc va ndi dung in trén vin bang dai hoc, chirng chi: quy

dinh céach ghi ndi dung trén bé’mg dai hoc, cach ghi ndi dung trén ching chi.

b) Cac quy trinh tém tit danh cho giing vién(dugc soan cin cir cac quy dinh tai
muc a): daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day

Coi thi

Bao nghi

Bao bu

Xem thoi khoa biéu

Nop diém giita ky - cudi ky
Cham phiic khao

Cép thé giang vién

¢) Mé khoa dao tao ngin han(quy dinh va biéu mau): https://daa.uit.edu.vn/bieu-

mau-noi-bo, muc Biéu miu, quy dinh quan 1y khoa hoc ngin han, can ding

nhap.
d) Tai cic bicu miu(cod thé download tai: https://daa.uit.edu.vn/bieu-mau-noi-bo,

can dang nhap)

Biéu mau dao tao khoa hoc ngén han
Biéu mau xay dung ké hoach mo 16p, thoi khoa biéu, lich thi
Biéu mau xt Iy hoc vu
Biéu mau khoéa luan tét nghiép
Biéu miu ctia quy dinh tiéu chuan giang vién giang day va tro giang mon hoc
Biéu méu t6 chirc thi
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https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#coithi
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#baonghi
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#baobu
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#xemthoikhoabieu
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#nopdiem
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#champhuckhao
https://daa.uit.edu.vn/content/quy-trinh-danh-cho-can-bo-giang-day#capthegv
https://daa.uit.edu.vn/thongbao/bieu-mau-quy-dinh-quan-ly-khoa-hoc-ngan-han
https://daa.uit.edu.vn/thongbao/bieu-mau-quy-dinh-quan-ly-khoa-hoc-ngan-han
https://daa.uit.edu.vn/thongbao/bieu-mau-quy-dinh-quan-ly-khoa-hoc-ngan-han
https://daa.uit.edu.vn/thongbao/bieu-mau-xay-dung-ke-hoach-mo-lop-thoi-khoa-bieu-lich-thi
https://daa.uit.edu.vn/thongbao/bieu-mau-xay-dung-ke-hoach-mo-lop-thoi-khoa-bieu-lich-thi
https://daa.uit.edu.vn/thongbao/bieu-mau-xu-ly-hoc-vu
https://daa.uit.edu.vn/thongbao/bieu-mau-xu-ly-hoc-vu
https://daa.uit.edu.vn/thongbao/bieu-mau-khoa-luan-tot-nghiep
https://daa.uit.edu.vn/thongbao/bieu-mau-khoa-luan-tot-nghiep
https://daa.uit.edu.vn/thongbao/bieu-mau-ve-tieu-chuan-giang-vien-giang-day-va-tro-giang-mon-hoc
https://daa.uit.edu.vn/thongbao/bieu-mau-ve-tieu-chuan-giang-vien-giang-day-va-tro-giang-mon-hoc
https://daa.uit.edu.vn/thongbao/bieu-mau-chuc-thi

- Biéu mau chuong trinh dao tao
- Biéu mau dé cwong mén hoc
e) Xem chwong trinh dao tao cac khéa: https://daa.uit.edu.vn, muc Chuong trinh

dao tao

f) Xem quy hoach giang vién, tr¢ giang cac mon hoc cia cac khoa, by mon:
https://daa.uit.edu.vn/bieu-mau-noi-bo, muc Quy hoach giang day cua cac khoa,
bd mon ap dung tir HK2 nam hoc 2016-2017, can dang nhap.

g) Xem chuin diu ra chung ciia cic chwong trinh dao tao dai hoc va phan bd
cho cic mon hoc: https://daa.uit.edu.vn/bieu-mau-noi-bo, can ding nhap, muc
Chuan dau ra chung (danh cho cong tac thiét ké chuong trinh dao tao).

h) Xem ké hoach nim hoc hang nim: https://daa.uit.edu.vn/kehoachnam

+ Pay la lich dao tao dai hoc téng thé. Lich cho biét nay bat dau, két thuc gidng
day ctua mdi hoc ky, thoi gian SV thi tap trung, xét tot nghiép, lam khoa luin
t6t nghiép, tuyén sinh,...

i) Xem thong bao cia phong dao tao dai hoc cho sinh vién:
https://daa.uit.edu.vn, muc Thong bao

j) Xem lich day, tii dé cwong mén hoc va xuit danh sach 16p minh giang day
trong hoc ky: https://daa.uit.edu.vn, myc Giang vién, chtrc ning Lich day (can
dang nhap).

+ Luu y: Trong qué trinh dién ra hoc ky, danh sach 16p c6 thé c6 thay doi nho.

k) Xem khoi lwong giang day: https:/daa.uit.edu.vn, myc Giang vién, chirc ning
Khoéi lugng giang day (can dang nhap).

) Xem thong tin giang day cac 16p chat lwong cao, tién tién, CDIO:
https://daa.uit.edu.vn, muc TTGD céc 16p CLC, CTTT, CDIO (can ding nhap)

m) Xem két qua phan hoi ciia sinh vién: https:/daa.uit.edu.vn, muc Giang vién,
chtrc nang két qua khao sat (can dang nhép).

n) Bao nghi, bao bu: https://daa.uit.edu.vn, muc Giang vién, chirc nang Bao nghi
& bao bu (can dang nhap).

0) Bdo day qua mang cho 1 budi hoc: https://daa.uit.edu.vn, muc Giang vién,
chire ning Pang ky day online (can dang nhap).

p) Nhiap diém thi, xem diém thi cac l6p tham gia giang day:
https://daa.uit.edu.vn, muc Giang vién, chirc ning Nhap diém thi (can ding
nhép).

q) Dang ky phong hoc: https://daa.uit.edu.vn, muc Giang vién, chirc nang Pang
ky phong hoc (can dang nhap).
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https://daa.uit.edu.vn/thongbao/bieu-mau-chuong-trinh-dao-tao-de-cuong-mon-hoc-chuan-dau-ra-chung-nam-2017
https://daa.uit.edu.vn/thongbao/bieu-mau-chuong-trinh-dao-tao-de-cuong-mon-hoc-chuan-dau-ra-chung-nam-2017
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/thongbao/quy-hoach-giang-day-cua-cac-khoa-bo-mon-ap-dung-tu-hk2-nam-hoc-2016-2017
https://daa.uit.edu.vn/thongbao/quy-hoach-giang-day-cua-cac-khoa-bo-mon-ap-dung-tu-hk2-nam-hoc-2016-2017
https://daa.uit.edu.vn/kehoachnam
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/
https://daa.uit.edu.vn/

r) Xuit bang diém tong hop C6 van hoc tap: https://daa.uit.edu.vn, muc Giang
vién, CVHT, chirc ning Xuat bang diém TH (can ding nhap).

s) M&ét sé lwu ¥ quan trong:
- Thoi han chdm thi va upload diém thi: 20 ngay tinh tir ngay thi mén hoc d6. Pdi
v6i nhitng thanh phan diém c6 hinh thirc ddnh gia khac, han chét nhap diém 1a 20
ngay tinh tir ngay thi cudi cling cua dot thi.

1.5.6. Hoc tap - nghién ctru:
a) Danh sach cac quy dinh quan trong ]
- Vé khoa hgc cong nghé (KHCN): Xem chi tiét tai dia chi:
khcn.uit.edu.vn
+ Quy dinh vé to chtrc thuc hién va quan Iy dé tai KHCN trong PHQG-
HCM
Quy dinh vé t6 chirc thuc hién va quan Iy dé tai KHCN cap Truong
Quy dinh vé mét sd tiéu chuan dao dirc trong hoat dong KHCN
Quy dinh nhiém vu KHCN cua Giang vién va Nghién ctru vién

Quy ché tam thoi vé quan tri tai san tri tué¢ cua truong PH CNTT

+ + + + +

Quy dinh khen thudng trong hoat dong KHCN cho Giang vién va Nghién

ctru vién

+

Quy dinh vé cong tac nghién cru khoa hoc trong sinh vién

Quy dinh vé hoc bong khuyén khich hoc tap va hd trg cong bd khoa hoc
- V& dao tao thac si: Xem chi tiét tai dia chi sdh.uit.edu.vn

Quy ché dao tao trinh do Thac si

Quy dinh tam thot vé dao tao chét lugng cao trinh do thac si

Quy dinh vé hop tac dao tao trong nude trinh d6 thac si, tién si

Quy ché ngoai ngit tiéng Anh (va cac quy dinh vé ngoai ngir)

+ + + + +

Quy ché tuyén sinh dao tao trinh d6 thac si va tién si
- Vé dao tao tién si: Xem chi tiét tai dia chi sdh.uit.edu.vn
+ Quy ché dao tao tién si

b) Tuyén sinh sau dai hoc hang nim
- Truong c6 02 dot tuyén sinh sau dai hoc/nam: Thang 5 va thang 10.

- Thac si: cac nganh Khoa hoc may tinh, Cong nghé thong tin, Hé théng thong
tin.
- Tién si: nganh Khoa hoc may tinh, nganh Céng nghé thong tin.
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https://daa.uit.edu.vn/

c) Tham gia cong tac Nghién ctru khoa hoc
- Céc thdong bao vé Nghién ctru khoa hoc, cap nhat 1y lich khoa hoc ca nhan,

Quy dinh nghién ctu khoa hoc cho gidng vién, nghién cuu vién:
https://khcn.uit.edu.vn/

d) Tham gia cac dé tai nghién citu khoa hoc cac cip
- Céc cap thuc hién dé tai khoa hoc cong ngh¢:

+ Cfip dai hoc quéc gia: Loai A, Loai B, Loai C.
 Quy dinh: https://vnu.edu.vn/ttsk/?C2095/N17100/Quy-dinh-quan-ly-

nhiem-vu-khoa-hoc-va-cong-nghe-cap-dHQGHN.htm

+ Ding ky online: http://quanlydetai.vnuhcm.edu.vn/gv/login.php
+ Cép trudong: Loai D1, D2, D3(dé tai dat hang), va dé tai NCKH cua sinh
vién

+ Quy trinh dang ky dé tai co so:

Céc chil nhiém d¢é tai (CNDT) can ding ki thong tin vé dé tai qua form
https://oms.uit.edu.vn Ban in thuyét minh dé tai s& ndp sau.

Sau khi c6 két qua xét duyét, dbi voi cac dé taii DAT Quy Thay/Co vui
1ong hoan chinh ho so theo huéng dan sau: https://goo.gl/4d6iM3

Kinh phi d& tii Quy Thay/Cé wvui long thyc hién theo:
https://go0.gl/ZnFgSy. Phan lién quan dén kinh phi trong d¢é tai tam thoi

b6 qua, chi dién khi dé tai dugc duyét.

San pham khoa hoc cta dé tai nén nam trong danh sach uu tién cua
Truong.

Khuyén khich cac CNDT 1a cic giang vién tré, cac giang vién chua
thuc hién dé tai co s& 1an nao.

Khuyén khich cic dé tai co tinh kha thi va kha nang hoan thanh ding
han cao.

Qui trinh ding ki, xét duyét, va tuyén chon va cac hudng dan hoan tit
hé so dang ki dé tai xem tai https://goo.gl/bydgJo

Céac mdc thoi gian dang ky dé tai co s

Han chét dang ky thong tin Théong bo két qua va ki
va ndp thuyét minh @@ tai: hop dong (du kién):

bot 1 thang 4 thang 6
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https://khcn.uit.edu.vn/
https://vnu.edu.vn/ttsk/?C2095/N17100/Quy-dinh-quan-ly-nhiem-vu-khoa-hoc-va-cong-nghe-cap-dHQGHN.htm
https://vnu.edu.vn/ttsk/?C2095/N17100/Quy-dinh-quan-ly-nhiem-vu-khoa-hoc-va-cong-nghe-cap-dHQGHN.htm
http://quanlydetai.vnuhcm.edu.vn/gv/login.php
https://goo.gl/4d6iM3
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https://goo.gl/ZnFqSy
https://goo.gl/bydqJo
https://goo.gl/bydqJo
https://goo.gl/bydqJo

Dot 2 thang 7 thang 9

Dot 3 thang 10 thang 12

1.5.7. Cac danh ba

a) Thw dién tir (email)

Khi ky hop ddong chinh thirc v6i Trudng, CBVC-GV sé duge cip tai khoan
email theo tén mién ciia trudng (@uit.edu.vn), cin bao mat thong tin va chiu
trach nhiém v&i email nay.

Truy cdp email qua duong dan https://www.gmail.com (do hé théng mail
trién khai trén G Suite nén cac dich vu gidng gmail va con nhiéu tién ich
Khé&c).

Khi nghi viéc, email nay sé& bi khda sau 01 thang tinh tir ngay nghi viéc, cac
truong hop ngoai 1é s& do Hiéu Trudng quyét dinh.

b) Tai khoan chirng thuc

Khi ky hop dong chinh thirc véi Truong, CBVC-GV sé& duoc cap tai khoan
chtng thuc (gom thong tin tén dang nhap va mat khau), tai khoan nay doc lap
v6i email va dung dé login tit cac cac website, tng dung trién khai tai truong
ma CBVC-GV dugc phép truy cap.

Dé thay doi hoic khoi phuc mat khau can truy cap: https://auth.uit.edu.vn
Khi nghi viéc, tai khoan nay sé bi khoa ngay khi nghi viéc, cac truong hop

ngoai I¢ s€ do Hi¢u Truong quyét dinh.

c) Danh muc mgt so trang thong tin di€n tir can biét

Website truong: https://www.uit.edu.vn

Cong thong tin ca nhan: https:/portal.uit.edu.vn

Cong thong tin dao tao dai hoc: https://daa.uit.edu.vn

Cong thong tin dao tao sau dai hoc: https://sdh.uit.edu.vn

Website mon hoc (moodle): hé Pai hoc: https://courses.uit.edu.vn; hé Sau dai
hoc: https://courses.uit.edu.vn/sdh

Dién dan (forum): https://forum.uit.edu.vn

Cong doan truong: https://congdoan.uit.edu.vn

Doan thanh nién: http://doantn.uit.edu.vn

Céc lién két dén website ctia cac Khoa/Phong/Ban/Trung tdm va cac website

khac c6 liét ké trén https://www.uit.edu.vn muc Lién két
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https://www.gmail.com/
https://auth.uit.edu.vn/
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https://sdh.uit.edu.vn/
https://courses.uit.edu.vn/
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d) Danh ba s6 dién thoai ndi bd
- SO tong dai: 37252002

- FAX: 37252148
(6 lines : 37251985 , 37251993, 37251994 , 37252001 , 37252002, 37252004)

. S6 may .
Pon vi L Ghi cha
ngi bo

Ban Giam Hi¢u

Hi¢u trudng 169 [PGS.TS. Nguyén Hoang Tt Anh
Pho Hi¢u trudng 104 |PGS.TS. Vii btic Lung

Ph6 Hiéu trudng 168 [TS. Nguyén Tan Tran Minh Khang
Pho Hiéu truéng 105

Phong - Ban - Trung tam

123 [Trudéng phong
101 [Tong dai

Phong T6 chie- Hanh chinh
106 |Hanh chinh

107 | Tb chirc, nhén su

144  [Trudéng phong
Phong Ké hoach- Tai chinh 108 |BO phan thu hoc phi
109

135 [Trudng phong
Phong Pao tao Sau dai hoc &
110 |BO phan Sau Pai hoc

Khoa hoc Cong ngh¢
157 |BO phan Khoa hoc Céng nghé¢
153  [Trudng phong

Phong Quan hé dbi ngoai 115 |Phong A125

152  [Phong A125
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165 |Phong Al127
150 [Trudng phong
114 [Pho6 Trudng phong
Phong Pao tao Pai hoc
112 (Chinh quy
113 |Tuxa
138 [ Truong phong
Van phong Chuong trinh dac biét
155 |NhaE
'Van phong Poan thanh nién 166
159 [Trudng phong
Phong CTSV
116
225 | Trudng phong
Phong QTTB 179  [Pho trudng phong
124
127 | Trudng phong
117 | Phong A207 (T4 k¥ thuat)
Phong Dit liéu va CNTT 126 | Phong A207 (T6 phan mém)
151 | Phong C203 (nha C)
145 [ Phong datacenter A110
111 | Nha A
137 |NhaC
Ban Quan 1y Co s¢
156 | NhaE
176 | NhaB (B1.01)
172 | Truéng phong
Thanh tra - Phap ché - PBCL 133
149
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130 | Gidm doc
128 | Quay phuc vu
Thu vién
129 | Nghiép vu
154 | Ky thuat
Dang uy 141
Van phong cong doan 147
PTN H¢ théng Thong tin 136
PTN Truyén thong Pa phuong tién 148
T4 tu van tuyén sinh 234 | Phong A104
Trung tdm An ninh mang 171 | Phong E8.1
Trung tdm Ngoai ngit 102 (E1.04
Phong tu van 223 |A104
Khoa - B mén
164 | Truong khoa
173  [BO mdn HTTT Thong minh
Khoa Hé thong Thong tin 174 |BOmon HTTT Quan ly
175 [Bd mon Thuong mai di¢n tu
119
o 120
Khoa Cong ngh¢ Phan mém
131
121
Khoa K¥ thuat May tinh 158 |Phong E6.5
160 [Phong E6.4
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161 [Phong E6.6

122
Khoa Mang may tinh & TT

139

167 | Truong khoa
Khoa Khoa hoc May tinh

132
B6 mon Toan Ly 140

143 | Truong khoa
Khoa Khoa hoc va Ky thuat TT

146
Dé an NN DPHQG 162
Phong y té 163
T6 bao vé
Cong nha A ( toa nha méi) (028) 62767185
Cong nha C (toa nha cii) (028) 62761185

Goi vao
Pé goi vao trudng: nhan s6 37252002 trong khi nghe 10i chao, nhan s ndi bo.
Goi ra ngoai
Nhéc may ->bam s6 9 -> bam s6 may can goi di
Goi ngi bo
Nhéc may > bam s6 may ndi bo can goi
Chuyén may

Bam phim FLASH hoic khoa t6 hop (bdm nhanh va tha tay ra) -> bam s6 may noi
bd can chuyén -> gac may
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